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HUONG DAN SU DUNG ZOOM
TRONG DAY HQC TRUC TUYEN

1. CACH SU DUNG ZOOM, PHAN MEM TAO PHONG HQC ONLINE
1.1. Huwéng Din Cai Dit

Trudc tién, ban tai bo cai dat cua phﬁn mém Zoom cho PC theo dia chi lién két

tai day va tién hanh cai dat (https:/zoom.us/support/download)

Buwéc 1: Nhan chudt phai vao tép tin cai dit, chon Run as administrator .
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Bwéc 2: Nhan nat Yes (néu st dung windows 10 hodc Run véi cac phién ban

Windows khac) trong cira s6 théng bao ciia Windows.
Buéc 3: lam theo hudng dan dé cai dat.
1.2. Tao Tai Khoian Zoom

Buéc 1: Sau khi cai dat xong, phan mém Zoom lap tirc mdi ngudi dung tham
gia phong hoc, phong hop. Tuy nhién, do day 1a lan dau st dung Zoom, ban can nhan

vao Sign in dé tao tai khoan trude da.
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2 Zoom Cloud Meetings = X

Z00m

Sign In

Bwéce 2: HE théng cho nguo1 dung 4 lya chon dé tao tai khoan Zoom.

© Zoom Cloud Meetings = e

Sign In

| Enter your email | aQ Sign In with 550

L Sign In with Google

(&)

Keep me signed in Sign In f Sign In with Facebook

G Sign In with Google

O ddy t6i chon Vi t6i mudn lién két véi Gmail ciia t6i (d& ton cong
nhé tai khodng va mdt khdu, giao quyén qudn Iy cho Google). Néu ban sir dung mot
dia chi email khac thi nhdp bén cua s6 bén trdi.

Buwéc 3: Hé thong sé& tu dong mo trinh duyét web. Liic nay ban nhan chudt trai
dé chon tai khoan Google trong danh sach hién thi.

Budce 4: Ban nhap thong tin ngay thang nam sinh cia minh vao 6 thong tin,

sau d6 nhan Continue
Budc 5: Trong man hinh ké tiép, ban nhan Create Account.
Budéc 6: Mot thong bao mai hién ra, hdy nhan Mé Zoom

Viy 1 qua trinh dang ky tai khoan da hoan tat, hé thong s& dua ban tré vé man
hinh lam viéc chinh cua Zoom, lic nay, moi cac ban tham khdo cach st dung Zoom

dudi day.
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1.3. Thao Tac Sir Dung Zoom
1.3.1. Céc chirc ning ciia phan mém

Giao dién 1am viéc chinh cta phdn mém Zoom sé& gidng nhu hinh duéi day voi
2 nhom chirc nang chinh.
O zoon
) W < &) Q. Search

Home Chat Meetings Contacts

09:30 AM

Wednesday, April 15, 2020

New Meeting ~ Join

Schedule Share screen ~

No upcoming meetings today

O thanh thuc don ngang, ban sé& thiy cc chirc ning:
+ Home : Nhin dé quay lai man hinh Trang chii .

+ Chat : Hién ctra s6, nhém chtrc ning Tro chuyén .
+ Metting : Hién cira s6, nhém chic nang Hop.

+ Contact : Quan ly cac lién lac.

Thé Home (thé chinh dung trong giang day): ban sé co thém 4 phim chirc nang

nita trén man hinh Trang Chu.

+ New Meeting : Tao phong hop, phong hoc méi.
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+ Join : Truy cap vao phong hoc, phong hop khac.
+ Schedule : Lén lich, quan 1y thoi gian cac budi hoc.

+ Share Screen : Chia s¢ man hinh may tinh cia minh cho nguoi khac.
1.3.2. Tao phong hoc truc tuyén va moi hoc sinh hoc

Buéc 1: Nhan vao New Meeting , Ngay 1ap tirc man hinh livesteam s& hién thi
nhu hinh dudi day.

Buwéc 2: Ban c6 thé nhanh chong moi cac hoc sinh hay tham chi phu huynh tham
gia phong hop bang cach nhan vao nit Invite .

Buwéc 3: Mot ctra s6 moi ngudi dung tham gia phong hoc hién ra, ban c6 thé
chon nhitng ngudi di c6 sin trong danh ba Zoom dé moi. Hodc nhan vao nit Copy

URL va gtri duong link nay cho céc hoc vién cua minh.

Khi nhan dugc link, ngudi hoc chi can nhan vao dé tham gia phong hoc truc

tuyén trén Zoom ngay lap tirc.

1.3.3. Tham gia phong hoc, hop khac

Trong man hinh Trang Chii, ban nhan vao biéu twong Join . Cira s6 Join Meeting
hién ra. Tai day ban 1an luot nhap ID cua phong hoc, phong hop do ngudi khac cung
cap. Tiép theo, nhap tén cta ban va chon Join .

Nhu vay, t6i ¢ huéng dan xong cho ban cach sir dung Zoom tao phong hoc truc
tuyén, trong qua trinh sir dung phan mém Zoom, néu ban con gip bét cir thac mac, hay
mudn tim hiéu cach sir dung tinh ning khac ctua phan mém nhu Cach chuyén ngon
ngit ZOOM Cloud Meetings , tiéng Anh, Viét trén dién thoai thi hiy giri email vé

DoanDucQui@gmail.com s& sém giai dap cho ban trong thoi gian sém nhat.

2. CAC VAN PE CAN LUU Y KHI SU DUNG ZOOM

- Dit mat khau cho phong hoc (xem 2.1). Tranh dung 1 mat khau qua 1au. Khuyén
nghi nén thay mat khdu mdi ngay

- Tao phong cho (xem 2.2) dé: Piém danh hoc sinh, KHONG duyét nguoi la vao
phong

- Ghi hinh, thu m lai cac budi hoc (xem 2.3) dé bao cao va lam tu liéu giang day

sau nay.
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- Bit budc cac em phai khai bao ho tén khi tham gia hoc, tranh viéc sir dung tén
mic dinh ca thiét bi.
- Tat tiéng tat ca cac thanh vién dé giam do on.
- Cap nhat ban v4 16i méi nhat clia nha ciing cp dé tranh mat cap thong tin.
NEU BAN TAO LIEN KET ZOOM VOI VIETTELSTUDY THI SE KHONG
TRUY CAP POC LAP PUQC VA PHAI VAO THEO VIETTELSTUDY

2.1. Pit mat khau dé truy cip vao phong hoc

Buwéc 1: chon ddu mui tén bén canh New metting = chon cac sé dong cudi cing
(mbi may mot sd khac nhau) > PMI Settings

Buwéc 2: thiét 1ap mat khau
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) Zoom - Personal Meeting ID X

Personal Meeting ID Settings

Personal Meeting ID

919-319-1368 Nhap mét khiu

Password ban tu dét vao
I 879682

Video
I Host @ on O off  Participants: ) on ©Q off
Audio
ff_"ﬁi' Telephone _ Computer Audio o Telephone and Computer Audio

I Dial in from Edit

‘ Advanced Options ~ Nén Ch(_)l’l 2 muc

Enable waiting room

dudi day

pd
Enable join before host ~

() Mute participants on entry

-::l Automatically record meeting on the local computer Cu (’()1 Cfln g Ch on

.- save

2.2. Chi dinh nhirng nguo¢i dwgc phép vao hoc

- Chi khi ban tao di ra mot 16p hoc (metting room) méi thiét 1ap duoc phong cho
waitting room, muc dich dé bat ky ai mudn vao phong phai duoc su dong ¥ cta

chu phong.
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Budc 1: chon Manage Participants (cudi man hinh)
¢ 2 0w ;

Security

o}l Chat (Alt+H) HEE Record

Manage Participants Reactions

Budc 2: chon déu ... trong hop thoai Participants

Budce 3: chon Enable waiting room

2.3.  Ghi hinh lai budi hoc

Budc 1: chon setting

CL- Saaren Q:'J
—» o

Budc 2: chon recording

EH

© settings
General -
Local Recording  Location: | CA\Zoom Cpen Change
Video 132 GB remaining,
.'T Audio Choose a location for recorded files when the meeting ends

Record a separate audio file for each participant who speaks

T ; Share Screen

a Optimize for 3rd party video editor (5

O Chat

(=) virtual Background
® Recording

I;_3 Profile

ﬁ Statistics

O Keyboard Shortcuts

6 Accessibility

B Add a timestamp to the recording (®
Record video during screen sharing
Place video next to the shared sereen in the recording

Keep temporary recording files (D
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Local recording: vi tri s€ luu lai, trong hinh 1a t61 luu vao C:\zoom, ban cé thé chon

lai vi tri luvu cia minh.

Choose a location for recorded files when the meeting ends
Record a separate audio file for each participant who speaks
Optimize for 3rd party video editor ()
Add a timestamp to the recording ()
Record video during screen sharing

Place video next to the shared screen in the recording

Keep temporary recording files ()

- Chon vi trf d€ ghi lai khi cugc hop
ket thac

- Ghi lai thanh t¢p am thanh riéng cho
moi1 ngudi tham gia phat biéu (noi).

- T61 vu cho phan mém bién soan
video.

- Thém dong thoi gian trong phan ghi
hinh.

- Ghi hinh luén ca phan chia s& man
hinh.

- Gilt nhung tép tam trong luc ghi
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